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GDPR (General Data Protection Regulation) Policy

1. Introduction

[Your Organisation Name] is committed to protecting individuals' privacy and personal data and ensuring compliance with the General Data Protection Regulation (GDPR) and other applicable data protection laws. This policy outlines our commitment to data protection and the procedures we have implemented to safeguard personal data.

2. Scope

This policy applies to all employees, contractors, and third-party service providers who handle personal data for [Your Organisation Name]. It covers all personal data collected, processed, stored, or transmitted by our organisation.

3. Principles of Data Protection

Our organisation adheres to the following principles when processing personal data:

a. Lawfulness, Fairness, and Transparency: Personal data is processed lawfully, fairly, and transparently, with the individual's knowledge and consent obtained where necessary.

b. Purpose Limitation: Personal data is collected and processed only for specified, explicit, and legitimate purposes and not further processed in an incompatible manner.

c. Data Minimisation: Personal data collected is adequate, relevant, and limited to what is necessary for the intended purposes.

d. Accuracy: Personal data is kept current, and necessary steps are taken to rectify or erase inaccurate or incomplete data.

e. Storage Limitation: Personal data is retained only for as long as necessary to fulfil its collected purposes, considering legal requirements and legitimate business needs.

f. Integrity and Confidentiality: Appropriate technical and organisational measures are in place to ensure personal data security, integrity, and confidentiality.

g. Accountability: Our organisation takes responsibility for complying with the GDPR principles and demonstrates compliance by maintaining appropriate documentation and implementing necessary safeguards.

4. Roles and Responsibilities

a. Data Protection Officer (DPO): We have appointed a Data Protection Officer responsible for overseeing our data protection efforts, providing guidance, and monitoring compliance with the GDPR.

b. Employees: All employees are responsible for ensuring compliance with data protection principles, following data protection procedures, and reporting any potential data breaches or concerns to the designated personnel.

5. Data Collection and Processing

a. Lawful Basis: Personal data is collected and processed based on a lawful basis, such as consent, contractual necessity, legal obligation, vital interests, public task, or legitimate interests.

b. Data Subjects' Rights: Individuals have the right to access, rectify, erase, restrict processing, object to processing, and request data portability. Requests from data subjects will be addressed promptly and following the GDPR.

c. Consent: When relying on consent as a lawful basis for processing, we obtain explicit and informed consent from individuals, providing them with clear information about the purposes and methods of processing.

6. Data Security Measures

a. Technical and Organisational Measures: We implement appropriate technical and organizational measures to ensure the security of personal data, including measures to prevent unauthorized access, loss, alteration, or disclosure. These measures may include encryption, access controls, firewalls, regular security assessments, and employee awareness training.

b. Data Breach Management: In the event of a data breach, we have established procedures to assess, contain, and mitigate the impact. Data subjects and relevant authorities will be notified as required by law.

7. Data Transfer and Third-Party Processors

a. Data Transfers: Personal data is transferred to countries outside the European Economic Area (EEA) only if adequate safeguards are in place, such as the use of standard contractual clauses or reliance on a valid adequacy decision.

b. Third-Party Processors: When engaging third-party service providers who process personal data on our behalf, we conduct due diligence to ensure they provide sufficient guarantees of data protection and comply with the GDPR.

8. Data Retention and Disposal: Refer to our Data Retention & Disposal Policy
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